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Lead Reviewer Training

* The following document provides step-by-step
screenshots to illustrate the major actions performed
by Lead Reviewers:

— Requesting a DCARC Account

— Logging into CSDR-SR System

— Overview of Review Submissions

— Reviewing and Commenting on CSDR Submissions

— Searching Contracts

— Submitting Date Change Requests
— Viewing CSDR Plans
— Program Planning Module Instructions
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Requesting a DCARC Account
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Requesting a DCARC Account

* http://dcarc.cape.osd.mil Defense Co:

To request a DCARC Portal and Rasour

Portal Access” link.

From the DCARC
Home page select DCARC Portal

* If you already have a DCARC the “Request el e
Portal account, you do not Portal Access™ link |y cess 1o pacms, csorese,
Y y cPetWeb, 1921-3 & FPR, EVM-
need to register for a new
accou nt Please ContaCt Registration Instructions
eRoom Login
DCARCSupport@Tecolote.com e e Bkt
and requeSt the CSDR_SR Reon.xeszzc;\‘r:gn Access

Reviewer role be added to
your account.

UNCLASSIFIED 4


https://traveler.tecolote.com/owa/redir.aspx?C=47d29616f87f45cb8da7909675368c74&URL=http://cade.osd.mil
mailto:CADESupport@tecolote.com?subject=CSDR Submitter Question
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Account Registration

LY LI

‘\ij:’“;l."ifg' Knowledge Portal

PORTAL HOME MY DASHBOARD ADMIN REPORTS SEARCH MY ACCOUNT

e (Create a username
and password and fill

DCARC Registration

Register For DCARC Access

out the user profile. D T ——
Q Passw;rd: l:] % Note: This site requires a strong password.
L W h e n CO m p | et I n g t h e Confirm: Click the gquestion mark for instructions.

account request form,
request the “CSDR-SR
Lead Reviewer” role. il

e Click “Submit” to
begin account
approval process.

Profile Information
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Logging into CSDR-SR System
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Logging into CSDR-SR System

e After logging in, select the

“CSDR-SR” link.

* If you have an EVM-CR
account and did not have
to request a new account,
select the “Request
Application Roles” link to
add the “CSDR-SR Lead
Reviewer” role to your
account.

UNCLASSIFIED

Select the “CSDR-SR”

LY LI

Shse  Knowledge Por

PORTAL HOME MY ACCOUNT

Knowledge Portal Home

CSDR Applications

T3] 1921-3 & FPR

link

Select the “Request
application roles” link

to add “CSDR-SR Lead
Reviewer” role

= Change your ord

= Update your profile

= Reguest application roles
= EVM-CR New Contract Form

= Transfer file(s) to the
DCARC Help Desk

This system handles UNCLASSIFIED cost data
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Logging into CSDR-SR System

ATy

e Select “MY CSDR”

e Select either “Program Planning” for CSDR Plan Development,
or “Review Submissions” to view CSDR Submissions:

See®.  Knowledge Portal
£

Select “MY CSDR” and

either
PORTAL OML CSDR-SR oML MY (SDR SLARCH CONIACT US

S “Program Planning or

Welcome to CSDR-SR “Review Submissions”

" Reviower Guide - TIUSTItes 10 reviowers how to request an
account, review/ comment on dats ssbessions, view CSDR
planz, ond review future submission events.

W Submeter Guads - Mhustrates to submitters how to reguest
an account, upload documents, and view CSOR plass.

Owectairmer

By accessing the site you acknowiedge and consent that when you access Department of Defense (DoD) informagon systems:

* You are accesing & LS. Government informabon system {as defined m ONSST 4009) that & prowded for U.S, Government-authorized use only,
* You consast to the following condbons:

L The peversment routnely monRoey communecations occurmng on this iformalion system, and any device sttached to this infeemution system, for parposes nduding, but m
|sw enforcament investigetions, sod countermteligence invesbgations.

L At 3ny tmme, the government may incpect and)'of sede data stored oe this Information system and any device attached to ths information system.
. Commumcabions eccurring on or date stored on the information system, or amy device attachad to thes informetion system, ere not privete. They are subject to routne mo
Iv. Any communications occuring oo or data stored on this information system, or any device Xtached to this information system, may be disclosed or usad for any LS,

v. Secwity pretections may be uticed on this information system te protect certain nferests that are important to the govenment. For examgle, passaords, access cands, eng
and may be modfied or ehminated st the government's discretion 8

UNCLASSIFIED



UNCLASSIFIED

Overview of Review Submissions
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Review Submissions

T =TI TS

 Click “MY CSDR” and “Review Submissions” to access
submissions awaiting your review and view your
assigned contracts:

Knowledge Portal

Select “MY CSDR” and
SeaRcH « “Review Submissions”

PORTAL HOML CSDR-SR oML

Welcome to CSDR-SR

Home page

Tlustrates 1o reviowers bow to request an

planz, ond reven future submizson events

W Submeter Gude - Dhstrates to submitters how to request
an account, upload documents, and view CSOR plass.

Ovectaimar

By accessng ths ste you acknowledge and consent that when you access Department of Defense {DoD) nformagan systems:

o You are accessing & U.S, Government informabon system (as defined m ONSST 4009) that & prowded for U.S, Government-aukhorizad use only,
* You consast to the followng condbons:

L The peversment routnely montoey communcations occurmng on this iformation system, and any device sttached to this ifermution system, for parposes nduding, but m
|sw enforcement imvestigetions, sod counternteligence imveshgations,

AL 30y teme, the government may inspect and/or sede data stored oe this Information system and any device attached to this information system.
i Commumcations eccurting on or dats stored on the information system, or amy device attachad to ths information system, ere not privete. They are subject to routne
(. Ay communications occuTing oo or data stored on this information system, or any device Xtached to this mformation system, may be disdosed or usad for any LS,

Secuwity pretections may be utlzed on this information system te protect certain nferests that are mportant to the goveniment. For examgle, passaords, access cands, end
and may be modfied or ehminated at the government's discretion
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Review Submissions - Submissions

* The “Submissions” tab displays all submissions

associated with the Reviewer’s assighed contracts:

Knowledge Portal

PORTAL HOME CSDR-SR HOME MY CSDR UPLOAD HOME SEARCH CONTACT US

Submission Review Home
Submissions Contracts Submission History Summary Report

There are no submissions available for you to view,

SE Comment | Role

Full Comment | Program
Lead Reviewer

Program Office
Lead Reviewer

ample ) ) Program
Lead Revie
Example . 1 Program Office
Lead Reviewer

Program Office
Lead Reviewer

Program
Lead Rev

In Queus Full Comment | Program Office
Lead Reviewer

UNCLASSIFIED
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Review Submissions - Contracts

Reviewer.

* If no contracts are listed here, please email
DCARCSupport@Tecolote.com with your contract number.

PORTAL HOME CSDR-5R HOME MY CSDR. UPLOAD HOME SEARCH CONTACT US

Submission Review Home
Submissions Submission History Summary Report

[ [commaor | Comrcorbmmen —
Program Office Revi
u

ice Reviewer
Prime: The Beeing Compa Prime: 1D - Precision Engagement and Mobili
Sub: Middle River aircraft ns | Sub: K - -
Program Office Reviewer
L Prime: Lockhesd Martin Corporation | Prime: Aeronautics Company
Sub: Sub:
Program Office Reviewer
E&-18G - Airborne Electronic Attack variant of the F/A-18 aircraft varrah | Prime: The Boeing Company Prime: ID5 - Precision Engagement and Mobili

Program Office Lead Reviewer
F-22 - RAPTOR Advanced Tactical Fighter Unknown Prime: Lockheed Martin Corporation | Prime: Aeronautics Company
Sub: Raytheon Company Sub: Network Centric Systems
Un!

wdvanced Tactical Fighter Prime: Lockheed Martin Corporation | Prime: Aeronauti npany

- - \ Subs: Electronic Protection
Program Office Reviewer
- F-22 - RAPTOR Advanced Tactical Fighter Prime: Lockheed Martin Corporation | Prime: Aeronautics Company _
Sub: Raytheon Company Sub: Space and Airborne Systems
Program Office Lead Reviewer
\dvanced Tactical Fighter U Prime; Lockhesd Martin Corporation | Prime: Aeronauti npany _
Sub: Northrop Grumman Corporation | Sub: Electronic Systems
Program Office Reviewer
F-22 - RAPTOR Advanced Tactical Fighter Un! A Prime: Lockhead Martin Corporation | Prime: Aeronautics Company _
Sub: Raytheon Company Sub: Network Centric Systems
Program Office Reviewer
F-22 - RAPTOR Advanced Tad Unknown Prime: Lockhead Martin Corporation | Prime: Aeronauti npany
hrop Grumman Corporation | Sub: Electronic Systems

Program Office Reviewer
- F-22 - RAPTOR Advanced Tactical Fighter Prime: Lockhesd Martin Corporation | Prime: Aeronautics Company
Sub: Sub:
i0

Program Office Reviewer
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Review Submissions — Submission History

 The “Submission History” tab displays a record of all
submissions made to the Reviewer’s assigned
contracts:

Knowledge Portal

PORTAL HOME CSOR-SR HOMLE MY CSDR UFLOAD HOME SEARCH CONITACT US

Submission Review Home
Sobimissions Conltrimis Subnsission History

Search Submission History
Submiswon [0 | | Comtract Number:

Submission Status: | Any 'Sl:;lrtrm 7. | Program:
As Of Date Aar: | & #s Of Date Bafore:

Saaich Submissions

D ot Ar-10-G i Missfie Charfotte Mcintosh

Pk sccnpt

A0 ) Charotte Mcintosh | Finalized-Accept

etion Tedh Development Phase 1 - Fin 26/20 2 DMS - Defensive Management Systam Charfotte McIntosh | Finalized-Accept
Iocrement 2 CAD Phas

enpiete - Hnal Report
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Review Submissions — Summary Report

* On the “Summary Report ” tab, select “View Report”

|II

‘Export to Excel” to see a summary of all
submissions for your assigned contracts:

Knowledge Portal

PORTAL BOME CSDR- SR HOME MY CSDR UM OAD HOME SEARCH CONTACT US

Submission Review Home
Comracts Summary Report

Summary Repon
Servee: A1

Lo
D
[ ]
: o o
TR N m
= T T T
- — B T = S—
C— __—_m———l
E— T T [l
m———-—m———— a
S S S I {7 S— O OO T S S £ e I I
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Reviewing and Commenting on
CSDR Submissions
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Review Submissions

i AR e e

 The “Submissions” tab shows all submissions on your
assigned contracts that are awaiting review.

e Click the Submission ID number to access the
submission:

Knowledge Portal o o
Submissions awaiting

review are shown

PORTAL HOME CSDR-SR HOME .
here Click on the

Submissiog Submission ID
Submissions Contracts Submission History Summary Report N u m be r tO Vi eW t h e

Program Office
Lead Reviewer

Program Office
Lead Reviewer

Program Office
Lead Reviewer

Finzl Cost Full Comment | Program Office
Report Lead Reviewer
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Submission Detail

i AR e e

e After clicking the Submission ID number you will be
brought to the submission detail screen:

Knowledge Portal

PORTAL HOME CSDR-SR HOME MY CSDR UPLOAD HOME SEARCH CONTACT US

Submission Detail
Back Pravious Mest

Administrator Actions

Prog:Example Cir#:XYZ-09-C-1234
o P ew Status/Stage Changes

Ctr:TBD Sub:

Event:Final Cost Report

Validation View Report Reviewers DCARC Actions

Submission Information
Submission ID: 5419 Submission Event:  Final Cost Report Expected As Of Date:  5/30/2014 Expected Submission Date:  8/1/2014
Historical PM:  DoD As Of Date:  12/31/2012 Submission Date:

Stage: Reviewing Status: In Queue Status Set By:  Charlotte McIntosh Status Set Date: 8/8/2014

Submitter Name: Charlotte Mclntosh Submitter Comment:

Point of Contact Information
MName: Charlotte McIntosh Phone: (571) 372-4137
Fax: Email: charlotte.m.mcintosh. ctr@mail. mil

Edit POC Information
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Submission Detail: View Files

* Click the Files tab to view files uploaded with this
submission:

Knowledge Portal

PORTAL HOME CSDR-SR HOME MY CSDR UPLOAD HOME SEARCH CONTACT US

Submission Detail
Back Previous Mext

Administrator Actions

Prog:E | Ctr#:X¥Z-09-C-1234
rog-Example View Status/Stage Changes

Ctr:TBD Sub:

Event:Final Cost Report Edit Submission Details

Contract Submission Validation View Report Data Reviewers DCARC Actions

Submission Files

I . L W it | sttt o] |

Demo 1921-2,1921_2.xml
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Submission Detail: Validation

T

 The Working Files table at the bottom will show files
from any previous validations run by the Submitter.

e Select the “Validate” button to run or re-run Validation
on the select cost report files:

.-:,‘l.'t__- Knowledge Portal

Click “Validate” to re-
run the cPet
Validation Error
Report

UNCLASSIFIED
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Submission Detail: View Data Report

T T

Knowledge Portal

 The Data Report is generated for all cost report

' submissions against the 2011 and 2007 versions of the

Data Item Description (DID). Reviewers can click on
= Step 40f 3 “View Data Report” to review Header Data, 1921 Cost

w:::":“:ﬂ::"‘;mmmmmwm” Data, 1921-1 Cost Data, and 1921-2 Cost Data to ensure

e ottt the data converted to XML will be viewed accurately
S within the Submit-Review database:

PORTAL HOME CSOR-SR HOME UPLOAD HOME CONTACT US

[——
Report Name: [nitd Report
Seale Quta | 1321 Con Ot | 19203 Cot Outa | 19201 Cont Dt

b PHASENLESTONE: 8

JOKTING O O
NAMEADCRESS (Inchade 2P
£ =
[P oo

LPPRONED PLAN MUMEER

b EMD DATE M sedd) 1/310>

Proarerent

POINT OF CONTALT POt 555-355.5555

POONT OF CONTACT 8MANL OtibierGdana bl
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Submission Detail: Reviewers

i AR e e

 Change the status to “Accepted” if you approve the
submission or “Rejected” if a resubmission should be
required.

* |f the comments box is too small you can attach a file with
comments by selecting the + icon.

e Remember to hit the “Save” button when you are finished.

Contract Submission Files Validation View Report Data Reviewers DCARC Actions

) o F
You have 20 days left to complete yvour review of the submission &
Program Office Reviewers

Rovewss [ommzaton  moe [ [sousoae
Peter Hippchen Tecolote Research, Inc. Program Office Reviewer anding

Charlotte McIntosh | Tecolote Research, Inc. (SP5SG) | Program Office Lead Reviewer | [ETER= 10
Rejected

Reviewer Files

There are no reviewer files uploaded for this submission.

UNCLASSIFIED



UNCLASSIFIED

Searching Contracts
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Search Contracts

* On the Submit-Review Home page, click on “Search
Contracts”:

Knowledge Portal

PORTAL HOME CSDR-SR HOME MY CSDR SEARCH CONTACT US

Search Contracts

Welcome to CSDR-SR Search Contracts for a specfic contract

User Guides

= Reviewer Guide - Illustrates to reviewers how to request an
account, review/comment on data submissions, view CSDR
plans, and review future submission events.

= submitter Guide - Illustrates to submitters how to request
an account, upload documents, and view CSDR plans.
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Search Contracts

* Enter your search criteria in the fields and click

{

|
UNCLASSIFIED

‘Search” to search your available contracts:

Knowledge Portal

PORTAL HOME CSDR-SR HOME MY CSDR SEARCH CONTACT US

Search Contracts

* Please enter as much information that is known about the contract and press Search.

Weapon System Type: e Reviewer First Name:

Program Name: Service: i FORC Reviewer Last Name:

Contractor Name: - Submitter First Name:
Contractor Division: Submitter Last Name:

Plan Mumber;

Search Contracts Clear Search Criteria

The % character is used as a wildcard in searches. For example, if the program name you're looking for is X-3000 { Example), searching for Example will not re
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Submitting Date Change Requests
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n Submitting Date Change Requests

IR NI

* Navigate to “MY CSDR” and select the dropdown option for
“Review Submissions”:

Knowledge Portal

POSTAL WOM CROR- SR oM MY (SO S OAD HOM SEAIEN CONRTALT Us

Program Maneing

Welcome to CSDR-SR ( Neviow Submiuskies

- ear pdg - Bustiates to revievwers how to request an

ML Tevien/Commaert oo daih submicsond, vew
ored revew Ailure subovsson svenis

et Qo Blustratos 1o submtters how 10 request
DO, wpload docwanems, and wew CHON plars.

Obnd Labrrvw

By accomsng s wte you schnoviedpe and consail tht whes ypou sccess Oegartment of Defanse [De0) Informalinn sywters

® You srw peoessing & VS, Govermmant sformation system (s @ahioed s CHEST4000) that is provided far LS. Government- madanzed use anly,

® YOu Consant 1o the fokim g condtions
The goversment routingly Monion commurncabiong scourrig on s irdermation system, and ay device sttached 10 tha infarmation system, lor purposes incudng, b
MRECSN S v si)A00N, Lavy enfarcmrmnt et itons, and cauntenmebgence mesigalions

not leited to, penetralion be)

AL Aty 1w, B gowwnmient mary (apect sodl/or pare Sala stored o0 The nfommbion sypsten and iy Sevice Mached to th nlormation syetem
Crvrpruneations cceurring on o dete storedl on s ifarmatun system, of any devite steched to the mformation system, ore et privete. They aee subject 10 routise mositnnng sod sewch

Al COMPTIN B0 NE OCCUTING an O dntn stored on Be IFocmaten e, o Bry deion siached 1o this nformation systurm, miy be dinchosed of wstd for sy U5 Gowir ivmnt suthonzed pur poss

Uity protecions sy be ulimzed on Uis ocmebon system Lo probect certan iofermsts Bal are (mportant th the guemmmert. For maarple, pasmvirls, Ac0ess conds, sncryptun o Disrmeire S
pinr besalit or prvacy and may be madfad o abmisatod of the givemment's discretion
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Submitting Date Change Requests

 On the “Review Submissions” page, select the “Contracts” tab:

— Select the “Prime Contract Number” associated with the contractor or
subcontractor requiring a date change

— The “Contract Detail” page for the associated contractor will appear

— Navigate to the “Submission Events” tab to view the events and request a date
change

Submission Review Home

Submissions Submission History Summary Report

Prime Contract Number Plan Numbers Program Name PM Contractor Contractor Division Role

NOO0000-02 F-22 - RAPTOR Advanced Tactical Fighter Unknown Prime: i-Robot Corporation Prime: N/A Program Office Lead Reviewer

Contract Detail

Frog £-22 - RAPIII Advancind Tactied Nghitr  ©0 2 NNOD-O0-% (100

Cr a-fedent Creperation

B

Sutreenon e

Pl muanbier: (W] = Dapected Sl ()
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Submitting Date Change Requests

* Onthe “Contract Detail” page, select the “Event Name” associated with the submission event
requiring a date change.

* Navigate to the “Submission Event Details” tab and select “Make Date Change Request”:

Contract Detail

P £22 - AR Advancind Tactie sl Hghitir O3 2 N0 O1-% (000

(o et Cwpearation wt

Hewemens b
R e Lamtrocy Tsta Weny Peceer erm.—
e (R

B

Pl munber: (4] vl tapected Shess (M) = Letest Subetsn Status: (i

Submission Event Detalls
[ o}

YA 22 ARTUN Achvarne il o bl Pighiber O 8 NNIE G0 N QO

8 b ahot Curporataw e

e -

Fpantnd Ay Of Dute
Capoctand Sibnrvmmar Cute
Juih v amt Foart i

Eapectvl Fde types

Date change requests should be made prior to the expected submission date
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Submlttmg Date Change Requests

Submission Event Details
[ s |

PO n 72 APTOR Advaorst Lo thoal Fghter

Cr dabot Corparstion

UNCLASSIFIED

10 NOOOO 00 0000

A

B A S A TN B

Enter the requested as of and
expected dates.

Explain the date change request in
the “Description” field or upload a
supporting document (e.g., schedule
or SOW):

— Date changes are only accepted for

programmatic schedule slips

Select “OK” and an automated email
will be sent to the DCARC Analyst
responsible for the program, who will
review the request and accept the
date change if appropriate (usually
within one or two business days).
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Viewing CSDR Plans
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Viewing CSDR Plans

e To access the CSDR plans the DCARC has on file for your contracts you
must access the Contract Detail screen for each contract.

* You can access the Contract Detail screen by clicking on the contract
number hyperlink on the “Assigned Contracts” tab on the Upload Home

page:

Knowledge Portal

SDR-SR HOME UPLOAD HOME CONTACT US

Upload Home Click on the Prime
(**= CSDR-SR Data Only, No EVM Data **+%)

Contract Number to
view the Contract

Prime letrad:NuniJer Detalls

ASOXY7-08-B-1234 A-09-F-C1 Prime: Demo Contractor
Sub:

ASNF-12-K-1234 H-12-Y-C1 Pequod Whaleship | J Kirchhoffer Prime: *Demo™ ABCD Corporation | Prime: NfA
Sub: Sub:

Submission Events Assigned Contracts Contract Request

Currently Assigned Contracts

UNCLASSIFIED 31



UNCLASSIFIED

Viewing CSDR Plans

* From the Contract Detail screen select the “Contract
Tasks/Plans” tab:

Knowledge Portal

PORTAL HOME CSDR-SR HOME UPLOAD HOME CONTALCT US

Contract Detail
Click on the “Contract
Tasks/Plans” tab

Prog:Demo Program  Cir A99XYZ-08-B-1234

Ctr:Demo Contractor  Sub:

Contract Summary Reviewers & Submitters Contract Tasks/Plans Submission Events Received Submissions

Contract Tasks/Plans

Contact Tk o Nombes| Phe] ol Effor ConroctPans|
[ree [ooora oo [wor [o Jum |
H I
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Viewing CSDR Plans

e Selecting “View” will allow you to access both the
XML and Excel version of the CSDR plans that are
currently on file:

ﬁ*ﬁi#ﬁf Knowledge Portal
i A )

PORTAL HOME CSDR-5R HOME UPLOAD HOME CONTACT US

Contract Detail
Click “View” to
Prog:Demo Program | Cir= A99XYZ-08-B-1234 download the XML and
Qr:Demo Contractor | Sub: Excel versions of the

approved CSDR Plan

Contract Summary Reviewers & Submitters Contract Tasks/Plans

Contract Tasks/Plans

T Contrac ok P e Phoe] ol o Contract P
| e el |
H
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Program Planning Module
Instructions
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== .y Overview of Approval Process

> DirectorReview  CAPEReview Approved

« Collaboration: Plan development phase where CSDR
IPT members have action to submit or review CSDR
Plans and supporting documentation

* In Vote: Members of the CSDR IPT vote to approve or
disapprove the plan package

* Director Review: The DCARC Director will review and
approve or disapprove the plan package

« CAPE Review: The CAPE Director will review and
approve or disapprove the plan package

« Approved: The CAPE Director has signed and approved
the plan
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Step 1. Request a Program

1. Click Programs

Hide My Programs

1 J
Request

Programs

gae.select your program to begin. If your program does not appear, dick Reguest to be added to a program.

ACAT Category: CSOR Compliance Group: Earliest Target Date: Service: DCARC Analyst: Action Required:

You have not been assigned any programs.

2. Type in program name, or use the
aequest to be added to a Program search criteria

Search for o Frogram, sefect the desived programs, aad chck the ‘Send Request betton to make your request. Tf you do not see your program, dick Reqoest Mew Program.
Program Semrch

3. Check the box in the ‘Select’
column to select program

CSOR Complence Grouee |0
C

o

T f 4. Click ‘Send Request’
*Popups must be enabled

Search Rendts

e N — 5. Provide a short description of need
for program access

6. DCARC analyst reviews request
and provides access within 1 — 2

business days
UNCLASSIFIED
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Step 2: Request a Plan Package

 Plan Package = A collection of related program,
contract, or subcontract CSDR plans and supporting
documentation that require DCARC and CAPE approval

ACAT Category CSDR Compliance Group Action Required Earliest Target Date Service DCARC Analyst

@ 1AM A (not rated)

Test Program

1. Select the Programiiame  festpogan
Program Name |t — e

- Dhoec tatis
CSDR Compliance (not rated) Flan Packages: E—
Group notra ges:

Action Required 'l:: ’fﬁnn thqulret_t
2 Click ‘Add Earliest Target Date NjA | A iYes ©No

Archived Working Files

/A
W o service) Mo program plan packages have been added.

CS D R P | an :Sn.:ﬂ:tEd DCARC Jen Horner

Package’

Program P
Organization
Collaborator Lumie |

J  JenHorner ecolote DCARC
Research, Inc. Reviewer

UNCLASSIFIED
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g

=% .5 Step 2: Request a Plan Package (cont.)

BTSSR R

Add CSDR Plan Package 3. Create a ‘Plan Package Name’.
Complete the form to add a CSDR plan package. a descriptive name to identify the
DCARC System Development | Requested By: Charlotte McIntosh . . .
[ CSDR plans included in this plan
Plan Package Namey DCARC System Development 7
R I — S
Plan Package
Status: ‘
Pﬂ‘;‘g":ﬂ‘g‘ﬂﬂe The DCARC System is in the v.'-_-a_rqu stages of Z 4 SeIeCt a phase u nder Pl an
’ Progtein smd Prime Contract CSDR blans for o~ Package Phase’:
et the acquisition phase of the
program

5. Fill out a ‘Plan Package
Description’.
a brief description of the CSDR
plans this plan package will be
capturing

6. Select ‘Update’ to finalize
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Step 3: Requesting a Plan Task

LK)

« Plan Task = A single program, contract, or subcontract
CSDR plan, as well as the accompanying required
documentation

Sng e Approved = : 8
in Finalization Docu: - Archived Working Files
In Finalization sation Archived Working Files

Plan Packages:
Action Required:
9 any © Yes ©No

Identifying Task New/Revision Action Required Reporting Entity Contract Number Target Approval Date InS/R?

DEV
¥ DCARC System Development _JNGONGBOISHONND In Vote > DirectorReview > CAPEReview >  Approved >

1. Click on the plus sign to request a plan task
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Step 3: Requesting a Plan Task (cont.)

Add CSDR Plan Task

Input the following information to add a CSDR plan task.
CSDR Plan Package! DCARC System Development Plan Task Description:

Identifying Task: DEARC Syatem (Program Plan) «
Thin s the CSDR program plan task for the development of the DCARC ﬁv-l-m.l
Plan Type! Wopragram Plan < Prime © 0 Sub

Reporting Entity Type:
Reporting Entity Name: NIA
New/Revisiont WoNew O Revigion © Unknown

Special Cases: W None T MALS C Bustainment
CSDR Plan Number: T80

VM Reporting: W Unknown Yeu © No
Contract Typet N/A [«] Required Documents:

Contract Number THD Submission Component Type Required \Not Required ‘

Estimated Total Contract Value! 5 c00M © 20M «< X « 50M # X»50M CSOR Plan ® equired Not Required

Estimated SW Dev Effort: U X a20M W X% 20M not

Draft REP Reloase Date: 12172010 [T

Final RIP Release Date: 2112014 | Acquisition Schedule Document
Contract Award Date: AN2014 |
Target Approval Date: 10022013 )
Contracting Officer Name: John Smith POO1 w ARG P

¥ Required 'Not Heguired |

¥ Required Not Required

RIP SOV
/4OW Lenguage D Required W Not Required

Contracting Officer Emall John Smhagmnil mil
Contracting Officer Phone: 666.807.5300

[ update | [ cancel |

Create ‘ldentifying Task’ name: the Prime Mission Product being captured in
the CSDR plan

Fill in ‘Plan Task Description’. a short description of the work being captured
with the CSDR plan

Enter as much available information as possible in the other fields

Select necessary required documents (CSDR Plan, RDT, schedule, RFP/SOW
language, and CDRLS)

Click ‘Update’to finalize the task request
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Step 4. Uploading Document

T T

In Finalization &m Archived Working Files
AN i Documentation

Plan Packages:
Action Required:
® Any © Yes ) No
Identifying Task New/Revision Action Required Reporting Entity Contract Number Target Approval Date
DEV

¥ pcarc System Development - In Vote > DirectorReview ) CAPEReview »  Approved J

DCARC System (Program Plan) New No N/A TBD 10/2/2013

Documents 1

Click on plan
Acton Required: number assigned
B any O Yes U No by DCARC

Action
Required

CSDR Plan Yes rior versions | S @ [Tl @0 ] n to add
ROT Yes ripr Versions document

Required Upload Date Label User

Acquisition Schedule Document O O

Program CWES Dictionary 3. Click ‘Browse’ to
= search hard drive
and select a file

* CSDR Plans should
be uploaded as XML
only. Uploading in
other formats will
result in loss of data.

4. Click ‘Upload’ to
transmit document
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Step 5: Editing Plans

£ a o @
B ST S s

Docurments

Action Required:
@ any O ves ONo
Required

CSDR Plan

View plan as Excel
View plan as XML
View Plan as PDF

3. Click ‘Post as
Proposed File
to finalize plan
edits

J
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1. Click onto edit
plan

Action
Upload Date Label User e 2

Edit fields within the
webpage using cPet
Web Integration
feature

10/21/2013 2:

Original Plan Task: Demo Program Flan.pplan
My cPet Web Pla
Hide cPet Plan D
DD 2794 Narrative

Taxt Submission Events Contractors

WES Editor Reguired Reports

Program Plan for Program cPet Demonstration Space System (CDSS
File Mame: Demo Program Plan.pplan
Plan Specifics
@ Initial Submission '~ Change
Program: cPet Demonstration Space System (CDS3) Preparing Organization: Demo Organization
Approved Plan Number: X-08-Y

Current Submission Date: 5122008 74|
Last Approved Plan Date: [

Prime Mission Product: Demo PMP

WES System: | Space System [=]

Milestone: |4 Izl

Point of Contact
cPet User
Phone: 310-555-5555

Fax: 310-555-5555

123 Tester Lane

ity: Los Angeles Email: tester@testing. local

e: | California

Post as Proposed File



B w

UNCLASSIFIED

UNCLASSIFIED

Step 6: Adding Comments

Comment History
Date User Document Response Required File Name Comment
®

10/21/2013 12:22:09 PM  Charlotte McIntosh CSDR Plan Full Comment
Comments & Attachments

Comments  ActionRequired
Document csoRPen [«
Required Response

Flease review the program CSDR plan that I uploaded to the FPM,|

Post Comment Attach File File attachment:

Under ‘Document’, the comment can be attached to one of the
required document types, or “general’

Under ‘Required Response’, the comment can be directed to a
specific collaborator

The comment can be added below, with or without a file attachment
Click ‘Post Comment’ to finalize
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Step 7: Sending Alert Emails
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Located in the top left-hand corner of the plan package
screen, click ‘Send alert e-mails’

Select email recipients

Add desired message below

Click ‘Send’to finalize

(=jge Mame — DCARC System Development

Charlotte McIntosh has sent you an alert e-mail alerting you of the status of the following Plan Package:

Program Mame: Test Program

Flan Package Mame: DCARC System Development]

Plan Package Status: PO Action




Approved

In Finalization Documentation

Plan Packages:
Action Required:

Identifying Task Mew fRevision

> Collaboration

DCARC System {Program Plan)

1. After all CSDR IPT members
have reviewed plans, the
DCARC analyst will set the
status to “Vote”

2. Automatic email will alert you
that the CSDR plan package
has been set to ‘In Vote’

3. Click on the plan package
name

4. Select ‘Accepted’ or ‘Rejected’

5. Add comment if applicable

6. Click ‘Submit Vote’to finalize
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Step 8: Casting a Vote
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Archived Working Files

Action Required Reporting Entity Contract Number Target Approval Date

) DirectorReview > CAPEReview >  Approved >

Mo M/a TED

Please submit a vote and provide a description if necessary.
@ pccepted O Rejected

Comment:

Submit Vote

Collaborators

Hame Vote Comment | *

.
2
]

J.  Angela Camp

J. Cathy
Ferguson

J. John Kassab I

J. Charlotte
McIntosh

X Robert EIEIilE"!f'

. [ R
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* Once the plan package has been voted on and accepted by
all collaborators, the package moves to ‘Director Review’

Identifying Task New/Revision Action Required Reporting Entity Contract Number Target Approval Date

DEV

¢/ DCARC System Development Collaboration > In Vote JJDiEHotReViEWl))  CAPEReview  Approved

I T-13C DCARC System (Program Plan) New No N/A TBD 10/2/2013

« After DCARC Director approval, the plan package moves to
‘CAPE Review’.

Identifying Task New/Revision Action Required Reporting Entity Contract Number Target Approval Date
DEV

¥ DCARC System Development Collaboration > In Vote > DirectorReview _ Approved

/ T-13C DCARC System (Program Plan) New No N/A TBD 10/2/2013

« CAPE Director will approve the plan package, at which
point the DCARC finalizes the plan:

Identifying Task New/Revision Reporting Entity Contract Number Target Approval Date  InS/R?

DEV

¥ DCARC System Development __Collaboration > In Vote © DirectorReview . CAPEReview  JNNADPIOVEID

T-13C DCARC System (Program Plan) New N/A TBD 10/2/2013
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Access Approved Documentatlon

« CSDR Plans and supporting documentation that
have been approved can be accessed through
the Program’s “Approved Documentation” tab in
the PPM:

S ~.em ir orne
ACAT Category

inalizati rchi 'orking Files
an Packages:

CSDR Compliance B (not rated) entifyi as| ision el i nti ntra umber Latest Approval
Gro p
Action Reqmred N

~13- SALT: \ 9 113
Earliest Target Date |10/10/2013 T2 ACAT 1C e {A
lservice  laRwy -13-G- SALT: ACAT 1C News Viasat 3D 9/1/2013
Assigned DCARC Angela Camp, Cathy Ferguson, ~13- SANR: ACAT 1D lew 9/1/2013
Analyst mily Beltramo, Robert Bailey _ _ e

-13-H- SANR: ACAT 1D Mew 3D 9/1/2013

Edit
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